
 

DAILY SUPPLIES 
(NEEDED EVERYDAY FOR MY CLASS!) 

 
 

*Assignment notebook 
*Notebooks 

*Pen(s) 
*Pencil(s)  

*Red pen and/or pencil 
*Looseleaf paper 
*Library Book(s)  

 
 
 
 

CLASSROOM RULES 
 

1. Raise your hand to speak and wait to be called on. 
2. Be prepared.  Bring ALL supplies everyday! 
3. Be respectful & responsible. 
4. Follow directions from ALL staff members. 
5. Follow all other rules in the Parkview Handbook. 

 

DISCIPLINE PLAN 
 

OFFENSES AND CONSEQUENCES 
All students will receive a verbal warning before the rest of the  
discipline plan will take effect.  Please note that severity of student behavior may lead to the teacher 
issuing a detention after verbal  
warning in certain cases.  
 

 

� RECEIVE A VERBAL WARNING  

� Student fills out Behavior Form  

� Parent Contact 

� Principal’s Office 

 
 

� REMEMBER that not bringing back a detention signed by a parent  
or guardian results in a SECOND detention.  Not bringing back the second detention results in an I.S.S. 

 

� Students who exhibit severely disruptive behavior are sent to the  
office and will possibly receive an I.S.S. (In School Suspension) or  
an O.S.S. (Out of School Suspension) depending on the student’s behavior or offense. 

 
 

NOTE:  More severe or extremely disruptive behaviors may result in  
severe consequences.  Severely disruptive students will be removed  
from the classroom, immediately.  This is at the teacher’s discretion  
when the safety of others is at risk.     

 

 



 A.  Beginning and Ending the class 
Students should enter the room quickly and 
quietly.  No one should talk during any 
announcements. 

 
Any student who shows up after 7:55 A.M. is 
considered late.  Any student that shows up 
after 8:00 A.M. needs to have a pink tardy slip 
from the office before being allowed into the 
room. 

 
Seats are assigned by the teacher, unless stated 
otherwise.  Assigned seats will ALWAYS be 
observed when there is a substitute teacher. 
 
The teacher will get students attention by 
raising his/her hand.  The students then need to 
raise their hand and remain silent.  Another 
method is counting back from 5.  By the time the 
teacher reaches 3, ALL students should be quiet. 

 
Students are not to talk during morning, 
afternoon, or emergency announcements.   

 
Students will sit silently and wait to be 
dismissed once the bell has rung for the next 
class period. 

 

B.  Classroom Management 
Students may leave their seats when asked to by 
the teacher.  They may also leave their seats in 
case of emergency, such as getting sick, bloody 
nose, or injury.  If the student needs to leave the 
room for sickness, they need to try and get the 
teacher’s attention or have another student 

notify the teacher with the reason they are 
leaving, if at all possible. 
 
Students must always use a pass when leaving 
the room unless told otherwise or in extreme 
cases of emergency. 

 
Students need to raise their hand in order to get 
help from a teacher or peer. 
 
Unless performing group work, students should 
remain silent and in their seat.  Students must 
still raise their hand when they have a question 
or concern.  When working in a group, students 
must remain seated and must use soft voices. 

 
Students should wait to move into cooperative 
groups until given the clue stated by the teacher 
before the activity is to begin.  They need to move 
to their spot quickly and quietly.  They can move 
by changing seats or moving desks. 

 
Students will get recognized to talk by raising 
their hand and/or being called on by the teacher. 

 
Students should listen attentively during a 
presentation given by the teacher, student, or 
other presenter without talking to or touching 
another student.  If they have a question for the 
teacher or need the teacher’s attention, they need 
to raise their hand.  The only time a student is to 
move or talk is when a teacher or the presenter 
asks for the student to do so. 
 
Students need to raise their hands to get the 
supplies they have forgotten from their locker.  
The teacher will not provide materials needed 

for lessons, unless the material(s) needed were 
not stated on the supply list. 

 
Students need to sharpen their pencil(s) as they 
are coming into the room, when the teacher is 
done lecturing, when the student is working on 
homework, or after they have raised their hand 
and have asked to do so.  A student is NEVER to 
get up to sharpen their pencil while someone is 
speaking or asking a question. 

 
Students should have the materials needed for 
morning classes with them after their first trip 
to their lockers.  All materials are listed on the 
dry erase board outside the classroom door.  
They MUST ALWAYS have their assignment 
notebook for every class, their notebooks for 
their classes, and their extra supplies that 
include loose leaf paper, pencils, pens, erasers, 
and red pens/pencils.  These supplies must be 
with them all day, every day.  Procedures for 
special equipment will be stated at time of use.   

 
Students will use only the computer assigned to 
them at the beginning of the school year unless 
the teacher specified otherwise (i.e. computer 
problems). 

 
Student will place their computers back into the 
cart, making sure to straighten and plug in their 
computer.  

 
Students need to ask permission to use a 
computer in the classroom.  

 
 
 



C.  Paper Work 
Students will pass their papers to the assigned 
group leader at their table.  This person is 
responsible for seeing who has not handed their 
work in or put their name on their paper.  The 
teacher will collect each separate pile and 
double check for missing assignments.  There is a 
basket on the teacher’s desk into which 
assignments will be handed in, when students 
are instructed to do so.   

Each day a student is absent, they receive two 
days make up time.  There will be an individual 
assigned to gather make up work for absent 
students on a daily basis.  The work is then 
placed in the absent student’s individual 
classroom folder. 

Handouts will be handed out by the teacher, 
unless designated otherwise. 

It is the student’s responsibility to schedule 
dates and times to make up tests and quizzes.  
This may require time spent after school. 

 

D.  Dismissal from Class or School 
Students will be called by table to line up at the 
door.  The teacher will then walk the students 
down to lunch. 

Student will be called by table to either be 
released or to be lined up and released at the end 
of the day when the teacher says so. 

Students are allowed to stay after school to 
complete homework or projects.  They must give 

the teacher at least a day’s notice and have 
parent permission. 

The teacher can keep one student or the class 
after the bell(s) when she deems it necessary. 

Fire and disaster drills are designated on the 
wall by the classroom door.  Students and the 
teacher will review and practice these 
procedures periodically. 

 

E.  Syllabus or Course Outline 
Students will be given due dates for major 
assignments several weeks in advance. 

The grading scale is located in the student 
handbook and will be displayed in the 
classroom.  Students will also be given rubrics 
and/or other evaluation methods ahead of time. 

The classroom discipline plan will be handed out 
and reviewed in the classroom and at home. 

 
SUPPLIES NEEDED FOR MY CLASSROOM: 

*2 Spiral Notebooks 
*2 Folders (one will stay in classroom) 
*Loose leaf Paper 
*Pencils AND Pens AND a red pen 
*Glue 
*Scissors 
*Metric ruler 
*COLORED PENCILS are a must! 
*3-ring binder (1 ½”)  
 
 

 
 

 
 
 

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

MISS STARMAN’S 
CLASSROOM 
PROCEDURES 


